CHAPTER 3 - LXG PROGRAM


SECTION 4 - LXG MATCH COLUMN CODES








OBLIGATIONS / ACCRUALS





	D	Enter a D in the Match column beside the line if it is finalized.  The D acts like an F card.  The D will automatically create an Obligation (TA 23) and Accrual (TA 32) to make the current obligation and accrual, equal the (Disbursement + TA 40).  If the TA 23 = TA 32, a TA 21 (Obligation and Accrual) will be generated.





		(ALT D  or   F2  will enter a  D  in the Match Column)








	AD	Creates an Accrual (TA 32) to make the Accrual = Disbursement


		(ALT 6 or   F6 will enter a AD in the Match Column)








	AO	Creates an Accrual (TA 32) to make the Accrual = Obligation


		(ALT 7 or  F7 will enter a AO in the Match Column)





           A        Reverses the obligation, accrual and disbursement.


                      (ALT 5 or F5 will enter an A in the Match Column)





NOTES:





1.	When you use the ALT keys or Function keys to enter the MATCH codes, the cursor automatically moves down 1 row.  On the last row you will see the message “END OF FILE, DO YOU WANT TO ADD NEW RECORDS”.  Just Say NO.  The only exception is the TA 40 entry screen.  If you enter zero, the cursor will not move down.





2.	When using the ALT or Function keys, you do not need to be in the MATCH column.  You can be anywhere on the line and the appropriate code will be entered into the MATCH column.





3.	Using the  X or TA40, you must make adjustments on at least two lines to ensure the net Disbursements (TA 40 s) = 0.  You may use the codes and enter corrections directly into the TA 40 column to make the TA 40s net to zero.





�
EXAMPLES OF MATCH CODE ADJUSTMENTS








MATCH	


COLUMN	        CURRENT NSFOP LINE		 ADJUSTMENTS CREATED








	Obligation	Accrual	Disbursement	TA 40		  TA 23		 TA 32		  TA 40


 D	    75.00	 100.00	      150.00			  75.00		  50.00		 


(1) 





 D	    75.00	 100.00       150.00         50.00		125.00		100.00


(2)





AD	    75.00	 100.00	      150.00	  	 			  50.00


(3)





AD	    75.00	 100.00	      150.00	50.00	 			 100.00


(4)





AO	    75.00	 100.00	      150.00		 			 -25.00


(5)





 (1) The adjustment includes the TA 40 in the calculation of the TA 23/32.


	($150.00  +   0.00)  -  75.00   =  $75.00


	     DISB    +  TA40    -   OBL   =  TA 23





	($150.00  +   0.00)  - 100.00  =  $50.00


	     DISB    +  TA40    -   ACC   =  TA 32





(2) The adjustment includes the TA 40 in the calculation of the TA 23/32.


	($150.00  +  50.00)  -  75.00 =  $125.00


	     DISB    +  TA40    -   OBL   =   TA 23





	($150.00  +  50.00)  - 100.00 =  $100.00


	     DISB    +  TA40    -   ACC   =   TA 32





(3) The adjustment includes the TA 40 in the calculation of the TA 32.


	($150.00  +   0.00)  - 100.00  =  $50.00


	     DISB    +  TA40    -   ACC   =  TA 32





(4) The adjustment includes the TA 40 in the calculation of the TA 32.


	($150.00  +  50.00)  - 100.00 =  $100.00


	     DISB    +  TA40    -   ACC   =   TA 32





(5) 	($75.00 - 100.00)  = - $25.00


	     OBL  -  ACC    =   TA 32








DISBURSEMENTS





     MATCH





 	X	Reverses the Disbursement - Generally used to move disbursements on the wrong line on the NSFOP to the line with the correct obligation or to correct Travel Advances on the Wrong line.





		Move the cursor to line with the disbursement to be reversed.  Enter an X in the Match column, OR press  ALT X or F3  to enter an X in the Match Column.  


	


NOTE: 	If you have the DOV Prompt Option turned on, you will see the following screen when you enter ALT X or F3.  The menu to select the option is accessed from the Utility Menu on the Joint Review Processing Menu.


(C-5-C-4)








		ENTER THE DOV		    	   	








You may access the DOV Screen with ALT V.





	TA_40 - Entry Screen - (ALT 4 or  F4) - This option will pop-up the input screen shown below:








		ENTER THE AMOUNT OF THE TA 40:    	   0.00








					     OR





If the DOV Prompt Option is On!





		ENTER THE AMOUNT OF THE TA 40:    	   0.00


		ENTER THE DOV  				  		      








�
HOW TO USE THESE CODES TO FIX A LINE IN STANFINS:





MATCH	


COLUMN	        CURRENT NSFOP LINE		 ADJUSTMENTS CREATED


CREATED





	Obligation	Accrual	Disbursement	     		  TA 23		 TA 32		  TA 40


ALT 4   	  100.00	 100.00	          0.00			                                                    50.00


   X	      0.00	     0.00	        50.00			  		  		 -50.00


  (1)





	Obligation	Accrual	Disbursement	     		  TA 23		 TA 32		  TA 40


 ALT 4     100.00	 100.00	          0.00			 -50.00              -50.00                 50.00 


   D





   X	      0.00	     0.00	        50.00			  		  		 -50.00


  (2)





Move Disbursement Only:


 (1)	X in the Match Column reverses the Disbursement


	Alt 4 is the Input Screen to enter the amount of the TA 40 you want.  In this example, you entered $50.00.  You have equal TA 40s for $50.00 and -$50.00.





Move Disbursement and Finalize Line:


 (2)	You can finalize the line at the same time you move the Disbursement.  Use the TA 40 column to move the Disbursement and use a D in the Match Column to adjust the TA 23 and TA 32.  It uses the TA 40 you entered as part of the calculation of the TA 23 and TA 32.  In this example, the obligation for $100.00 was reduced to equal the TA 40 you entered ($50.00).  The accrual was reduced the same way.





Reverse Disbursement and/or Accrual and/or Obligation:


 (3)     You can remove a disbursement and accrual and/or obligation line with an “A” in the Match Column.   The  ”A” will create an adjustment TA 23, TA 32, and TA 40.   The A will reverse all three dollar amounts or any two dollar amounts, i.e., a TA 40 and TA 23.  





�



LXG HELP SCREEN


                                                                               





ÚÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄ¿


³                     MATCH CODE DEFINITION HELP SCREEN                        ³


³MATCH                                                                         ³


³COLUMN          CURRENT NSFOP LINE                   ADJUSTMENTS CREATED      ³


³     Obligation  Accrual  Disbursement  TA_40       TA_23   TA_32   TA_40     ³


³D      75.00      100.00     150.00      0.00       75.00   50.00             ³


³D      75.00      100.00     150.00     50.00      125.00  100.00             ³


³AD     75.00      100.00     150.00                         50.00             ³


³AO     75.00      100.00     150.00                        -25.00             ³


³X                            150.00                               -150.00     ³


³                                                                              ³


³  D   -  CREATES TA 23 and 32 TO MAKE OBL and ACC EQUAL THE (DISB + TA_40)    ³


³  AD  -  CREATES TA32 TO MAKE ACCRUAL = DISBURSEMENT                          ³


³  AO  -  CREATES TA32 TO MAKE ACCRUAL = OBLIGATION                            ³


³  X   -  REVERSES THE DISBURSEMENT                                            ³


³  A   -  REVERSES THE DISBURSEMENT, ACCRUAL, AND OBLIGATION                   |                                                         ³                                                                              |


³ALT D (F2) - TYPES  D  IN MATCH COLUMN : ALT 6 (F6) - TYPES AD IN MATCH COLUMN³


³ALT X (F3) - TYPES  X  IN MATCH COLUMN : ALT 7 (F7) - TYPES AO IN MATCH COLUMN³


³ALT 4 (F4) - ASKS FOR THE AMOUNT OF THE TA 40 AND TYPES IT IN THE TA_40 COLUMN³


³ALT C - CLEARS MATCH : ALT A - CLEARS MATCH/TA COLUMNS : MATCH=DW  IC=W  ALT W³


³ALT 1 = TA 21     ALT 2 = TA 32     ALT 3 = TA 23        MATCH=DZ  IC=Z  ALT F³


³                          PRESS ANY KEY TO CONTINUE      MATCH=D0  TA_40 = 0  ³


³                                                                              ³


ÀÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÄÙ














�
REVERSE AND CORRECT A LINE ON THE JOINT REVIEW FILE








MATCH





     R		Reverses the line and allows you fix the line as it should look on the NSFOP.





For any line with an R in the Match Column, you will see the following menu:


                                                                          


                                                                                


             MENU TO REVERSE/CORRECT LINES ON THE JOINT REVIEW FILE             


                                                                                


 		1 - CREATE THE DEBIT AND CREDIT FILE                                


            		2 - VIEW THE FILE                                                   


            		3 - ADD THE LINES BACK TO THE FILE                                  


                                                                                


           		X - RETURN TO THE PREVIOUS MENU                                     


                                                                                


            ENTER OPTION                                                        


                                                                                





Step1:  Create the Debit and Credit file.  When you enter Option 1, you will create a debit and a credit line.





Step 2:  View the lines and make changes to the original line.  For the line with an R, you will see 2 lines appear.  One has all amounts reversed and the other is the original line.  Make all corrections to the original line.  This line will become the line in STANFINS.





Step 3:  You must do option 3 to place the corrected lines back in the Joint Review File.  When you enter Option 3, the R in the Match Column is moved from the Left column to Right column to prevent you from seeing the lines again every time you edit the Joint Review file.








�
SPLIT A LINE ON THE JOINT REVIEW FILE INTO MULTIPLE LINES








       MATCH





	 S	Allows you to split the line into multiple lines.  Enter an S in the Match column for a line you want to split into multiple lines.  When you press CTRL END to exit from viewing the data on the screen, you will see the following menu:





                                                                                


            	      MENU TO SPLIT LINES ON THE JOINT REVIEW FILE                       


                                                                                


     	      	1 - CREATE THE FILE WITH THE LINE TO SPLIT                          


            		2 - VIEW THE FILE                                                   


            		3 - ADD THE LINES BACK TO THE FILE                                  


                                                                                


            		X - RETURN TO THE PREVIOUS MENU                                     


                                                                                


           	      ENTER OPTION                                                        


                                                                                


                                                                                


Step1:  Creates a copy of the first line.  You will see 2 identical lines. 





Step 2:  View the lines and make changes to the original line.  For the line with an S, you will see 2 identical lines appear.  Make all corrections to the second line.  Make sure you adjust the TA Amounts accordingly.  If you need to split the line into another line, Use the Down Arrow and say Yes to (ADD NEW RECORDS).  The last line is duplicated.  If you do not want this line, Use the Up Arrow and the line will disappear (if you have not made any changes to it).  If you have made changes, you will have to delete them at this time (with CTRL U).





Step 3:  You must do Option 3 to place the corrected lines back in the Joint Review File.  When you enter Option 3, the S in the Match Column is moved from the Left column to Right column to prevent you from seeing the lines again every time you edit the Joint Review file.





�
 SUMMARY OF MATCH CODES AND ALT KEYS








MATCH�
ALT�
F KEY�
TA 23�
CALC�
TA 32�
CALC�
TA 40�
CALC�
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�
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�
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�
�
�
�
�
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D�
ALT D�
F2�
YES�
DISB - OBL�
YES�
DISB - ACC�
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�
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AD�
ALT 6�
F6�
NO�
�
YES�
DISB - ACC�
NO�
�
�
�
AO�
ALT 7�
F7�
NO�
�
YES�
OBL - ACC�
�
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�
�
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ALT X�
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TA INPUT SCREENS �
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NOTE:





The MATCH Column Codes have priority over amounts entered directly in the TA columns.  If you enter an amount in the TA 23 or 32 column, and enter a code in the Match column, the amounts you entered directly in the TA columns will be replaced by the amounts created from the Match codes.








�
EDITING INSTRUCTIONS





1.	To move the cursor left to right through the fields use the Tab key, Enter key, Return key, End key or the Right Arrow.





2.	To move the cursor right to left use Shift Tab, Home key or the Left Arrow key.





3.  	To search for a specific document number, highlight the document number field and press ALT G to hi-lite the GOTO menu.  Arrow down to the Forward or Backward search, enter document number and press enter or return.











MOVING A DISBURSEMENT WHEN THE DISB AND OBLIGATION  ARE EXACTLY THE SAME DOLLAR AMOUNT





	Z	Creates a Disbursement (TA 40) to make the Disbursement  equal the Obligation.  This Code is used to move a disbursement to a different line, only when there is an exact dollar amount match between the obligation and disbursement on 2 different lines.  (obligation on one line and the disbursement on a different line are equal).


		


  MATCH			Obligation	Disbursement           TA 40


         


       Z		Line 1:	    100.00  	          0.00		100.00





       Z		Line 2:	        0.00	      100.00 	          -100.00





  		Use only if the dollar amounts are equal and the disbursement belongs on the Line 1.





	NOTE:    Using the  X   or   Z, You must make adjustments on at least two lines to ensure the net Disbursements (TA 40 s) = 0.  You may use the codes and enter corrections directly into the TA 40 column to make the TA 40s net to zero.
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