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WEAPONS AND OTHER ARMAMENT
1.  When the shipment of weapons is authorized by the Center of Military History from an organization or museum to the Clearinghouse, the weapons must be properly handled to ensure a smooth transaction and correct transfer of custody of the items and associated informational material.  This is a separate shipment from flags or other unit property.

      a.   Material will be forwarded to the Clearinghouse only after receipt of a document control number.  For example, W90W3H-XXXX-XXXX (200X)

      b.  The unit Department of Defense Activity Address Code (DODAAC) will also accompany any shipment of weapons.

      c.  The item must be marked with the accession number of the museum shipping the weapon.  The Clearinghouse uses your accession number to track incoming items, so please send it along with the item.  If the item has no accession number, so state in the accompanying correspondence and the Clearinghouse will provide one upon receipt of the item.

      d.  A DA Form 3161 (Request for Issue or Turn-In) must be completed correctly.

      e.  Any other documentation should accompany the weapon, e.g., DA Form 2609 (Historical Property Catalog), and any other historical information.  The Clearinghouse will accept copies of the material.

      f.  The Unique Item Tracking-Department of Defense Small Arms Serialization Program (UIT-DoDSASP), Redstone Arsenal, AL, must be notified of the change of custody and location of a firearm.  Contact your local UIT reporting agency for instructions on changing custody and location.

2.  Unique Item Tracking-Department of Defense Small Arms Serialization Program (UIT-DoDSASP)

      a.  All firearms registered under the UIT program have been given a National Stock Number.  For small arms this will usually begin with 1005-00 or 1005-01.  The complete National Stock Number for the M1 rifle is 1005-00-674-1425.  An X90 or X91 number is issued for historic or foreign material.  For example, the U.S. 45/70 Rifle, Model of 1873 is 1005-01-X90-0240 or the Soviet made 7.62mm Rifle, AK 47 would be 1005-01-X90-0879.  At present no other alphabetic characters within the National Stock Number are relevant to the U.S. Army.

      b.  If the weapon has been registered, the gaining museum or installation must be given the National Stock Number under which it was registered at its previous location.  

           (1)  The gaining museum or installation must then register the item under the correct stock number and assume custody.

           (2)  The losing museum or installation must delete this item from their Annual Reconciliation.  This may be done by memorandum to your local UIT reporting agency.

           (3)  NOTE:  Failure to provide the gaining unit or installation with the stock number under which the item has been registered and failure to inform the local UIT reporting agency of the change of custody will result in both the gaining unit and the losing unit being charged with accountability for the same weapon.  The losing unit will be required to produce a weapon which it no longer possesses.

           (4)  If, after checking with your local UIT reporting agency, you are sure that the weapon  has never been registered with UIT, state "Not registered with UIT" in the Stock No. block of the DA Form 3161.  The gaining museum or installation must then register the weapon.

           (5)  If a gaining museum or installation is in need of a National Stock Number for an item, the Clearinghouse will gladly supply the correct number upon request.  Send copies or photographs and serial number and makers marks to the Clearinghouse for identification purposes.  Do not contact UIT directly.


c.  Request disposition instructions to turn in small arms by submitting a memo to the Center of Military History-Museum Division, Museum Programs Branch, Mr. Larry Campbell:  US Army Center of Military History, ATTN: DAMH-MDM (Mr. Campbell), 103 Third Ave, BLDG 35, Fort Leslie J. McNair, DC  20319-5058.  Telephone (202) 685-2461 or DSN 325-2461, Fax DSN 325-2113,  Email: larry.campbell@hqda.army.mil
Alternate POC’s are: 

Matthew C. White: DSN 325-2721, Matthew.White@hqda.army.mil
Joseph A. White III: DSN 325-2860, joseph.white@hqda.army.mil

SHIPMENT OF NON-SMALL ARMS HISTORIC PROPERTY 

1.  Material will be forwarded to the Clearinghouse only after receipt of a document control number, for example, W90W3H-XXXX-XXXX (200X).  When a document number is obtained from the Center of Military History-Museum Division authorizing shipment of artifacts from one organization or museum to another, the artifacts must be properly handled to transfer custody of the items. 

2.  The item must be marked with the accession number of the museum shipping the artifact.  If the item has no accession number, so state in the Stock Number block of the DA FORM 3161 and the Clearinghouse will obtain one upon receipt of the item.

3.  A DA Form 3161 must be completed correctly.  This form is critical since we cannot ship material that has never been formally received.  Please don't forget the Central Control Number and accession number since we use these numbers to track non-serial numbered items.

4.  Any other documentation should accompany the artifact, e.g., DA Form 2609, and other historical information.  The Clearinghouse will accept copies of the documentation.

5.  Any packaging of these items should be for long term storage.  Do not use shredded paper or foam peanuts.  Bubble wrap is preferable.

6.  Bolt, band, padlock or otherwise secure doors, hatches, tools, loose pieces, etc. on tanks, vehicles and artillery pieces shipped to the Clearinghouse.  Do not weld any portion of these items.  Keys will be forwarded to the Clearinghouse under separate cover.

7.  A ten day advanced notice to the Clearinghouse is required on items, such as tanks, trucks and artillery pieces that require special equipment or handling so proper coordination can be effected.

8.  Ammunition:  NOTE:  All ammunition must be de-militarized by an Expended Ordnance Disposal unit and be accompanied by documentation from the EOD unit certifying the de-militarization.  Any variance from this must be arbitrated by the Center of Military History-Museum Division and cost of returning uncertified material will be borne by the shipping unit.

9.  Radioactive Material:  NOTE: All potentially radioactive material, including foreign artillery, armor, vehicles and equipment, must be accompanied by a statement that the material is free from any radioactive hazard by a Radiation Protection Officer.  Any variance from this must be arbitrated by the Center of Military History and cost of returning uncertified material will be borne by the shipping unit.

10.  Material weighing up to 70 lbs. and 108 inches in girth may be sent parcel post.  A fund cite must be provided to pay for shipments weighing over 70 lbs.  This fund cite, through your Transportation Office, is provided to Transportation Officer, Defense Distribution Depot, ATTN: Susan Beavers or Francis Weathington, 7 Frankford Ave, Anniston, AL  36201-4l99.  DSN telephone number to contact DDAA-Transportation is 571-7432 or Commercial (205) 235-7432. 


c.  Request disposition instructions to turn in unit historic property by submitting a memo to the Center of Military History-Museum Division, Museum Programs Branch, Mr. Larry Campbell:  US Army Center of Military History, ATTN: DAMH-MDM (Mr. Campbell), 103 Third Ave, Fort Leslie J. McNair, DC  20319-5058.  Telephone (202) 685-2461 or DSN 325-2461, Fax DSN 325-2113,  Email: larry.campbell@hqda.army.mil
Alternate POC’s are: 

Matthew C. White: DSN 325-2721, Matthew.White@hqda.army.mil
Joseph A. White III: DSN 325-2860, joseph.white@hqda.army.mil
REPORTING OF SMALL ARMS THROUGH THE UNIQUE ITEM TRACKING SYSTEM  (UIT)

1.  All references are to AR 710-3, Asset and Transaction Reporting System, Headquarters, Department of the Army, Washington, D.C., 15 May 1992.

2.  The purpose of these instructions is to aid in the explanation of the reporting process for small arms under Unique Item Tracking-Department of Defense Small Arms Serialization Program (UIT-DoDSASP) and the proper reconciliation of records concerning these weapons after shipment.  If any firearm, complete or otherwise, foreign or domestic, was originally given a serial number, it must be reported to the UIT, Huntsville, AL, by serial number and National Stock Number..  

      a.  Chapter 4, Par. 4-9,  Reporting Requirements, "Also report foreign and commercial weapons and museum pieces with serial numbers."

      b.  Chapter 4, Par. 4-23, Museum Weapons, "Report small arms in a museum, including those on loan, as prescribed in paragraphs 4-13 and 4-14."  

            (1)  In addition, museum pieces of historical value without serial numbers will be reported to the DA Central Registry on DA Form 2609 (Historical Property Catalog) to be maintained in an off-line file.  NOTE: This means if it never had a serial number, it doesn't need one and does not have to be reported to UIT.  If a weapon has Cyrillic or Arabic characters in the serial number, these should be rendered as asterisks, i.e., **4356.  If the serial number is in all foreign characters, contact the Clearinghouse and an "ARM" number will be issued .

           (2)  When moving non-serialized (historical) museum weapons, weapons that have illegible serial numbers or have had the serial number removed, notify the Clearinghouse in writing.  The Clearinghouse will contact the DA Central Registry office for you.

                  (a)  This action will result in an "ARM" number, which is a serial number assigned by UIT  to weapons lacking a serial number.  

                  (b)  This number must be maintained with the weapon and should be inked in adjacent to the accession number.  It should never be engraved, stamped or scratched on an artifact.

                  (c)  This applies only to those items whose serial number are illegible, not to those that were not serialized at the time of manufacture.

3.  Reportable Small Arms as described in AR 710-2, Asset and Transaction Reporting System.

      a.  Handguns, shoulder fired weapons and light automatic weapons up to and including .50 caliber machine guns.

     b.  Recoilless rifles up to and including 106mm.

      c.  Mortars up to and including 81mm.

      d.  Man portable rocket launchers

      e.  Rifle and shoulder fired grenade launchers

      f.  Individually operated weapons that can be fired without special mounts or firing devices and have potential for use in a civil disturbance and are vulnerable to theft.

4.   The part of a firearm, usually the frame or receiver, on which the serial number is stamped or engraved is considered a firearm and thus must be registered.  Be careful not to mistake a part number for a serial number.  Part numbers are usually cast into parts, serial numbers are stamped or engraved.  Call the Clearinghouse if you have a problem and we will attempt to guide you to the correct serial number.

5.  For items shipped to the U.S. Army Historical Clearinghouse, the Department of Defense Activity Address Code (DODAAC #) is W81TR5.

INSTRUCTIONS FOR THE COMPLETION OF DA FORM 3161 FOR THE SHIPMENT OF FIREARMS TO U.S. ARMY HISTORICAL CLEARINGHOUSE

1.  DA Form 3161, REQUEST FOR ISSUE OR TURN-IN

      a.  Complete the DA Form 3161 per enclosed example.

      b.  Place two (2 ea.) or more copies of the DA FORM 3161 and shipping orders from the Center of Military History in the box.

      c.  Affix one copy of the DA Form 3161 on the outside of the box. 

      d.  Mail one copy of the DA Form 3161 and shipping orders from the Center of Military History under separate cover to:




U.S. ARMY HISTORICALCLEARINGHOUSE




ATTN: DAMH-MDH (BLDG 201)




ANNISTON ARMY DEPOT




7 FRANKFORD AVE




ANNISTON, AL  36201-4199

2.  The Clearinghouse personnel will inventory the shipment and return a signed copy of the DA Form 3161 for your records if no discrepancies are noted.

3.  The DA Form 3161 - Any action where by an item is sent to the Historical Clearinghouse is a TURN-IN.

 
1.  Send To:       U.S. ARMY HISTORICALCLEARINGHOUSE




ATTN: DAMH-MDH (BLDG 201)




ANNISTON ARMY DEPOT




7 FRANKFORD AVE




ANNISTON, AL  36201-4199

2.  Request From:  Your complete mailing address to include Building number.

 
 3.  Request No.:  Use Center of Military History Document Number.  It will begin with W90W3H.  Do not send shipments without first obtaining a Center of Military History document number.

 
 4.  Voucher No.:  Leave blank

 
 5.  Date Material Required:  Use the date the form was completed.

 
6.  DoDAAC:  Use your DoDAAC number.  The Clearinghouse DoDAAC number is W81TR5.

  
7.  Priority:  Leave blank

  
8.  Accounting/Funding Data:  Leave blank

  
9.  End Item Ident:  Leave blank

 
 9a.  Name/Manufacturer:  Leave blank

  
9b.  Model:  Leave blank

  
9c.  Serial No:  Leave blank

  
10.  Publication:  Leave blank

 
11.  Job Order No:  Leave blank

  
12a.  Item No:  1, 2 and so forth

  
12b.  Stock No:  On the same line type the prefix and accession number above and the National Stock number below.



Accession Number       SHER 3479


National Stock Number  1005-00-674-8785 


12c. Item Description:  On the same line type the description above and the serial number below.  Use one line for each serial number.



Description          Rifle, M1903 (Make sure this is 



Serial Number     SN: 1234321   legible)                  

  
12d.  Unit of Issue:  EA
  
12e.  Quantity:  1
  
12f.  Code:  EX
  
12g.  Supply Action:  1
  
12h.  Unit Price: Leave blank

  
12i.  Total Cost: Leave blank

  
12j.  Posted: Leave blank

  
13.  Issue/Turn-in "Quantity" column is requested: Date and sign here.

  
14.  Issue QTY in "Supply Action" Column: Leave blank

  
15.  Rec. QTY in "Supply Action" column: Gaining unit signs here.

  
16.  Beneath the last entry, type a row of X's or /'s and "NOTHING FOLLOWS" across the page to preclude the entry of any erroneous data.

  
17.  Somewhere below "Unit Price" in the blank portion of the form type the name, rank, telephone number and email address of the Point of Contact.

                     CWO Harley Smedlap, DSN 567-9876

                     1st INF BDE

                     ATTN: RCMW-HP (CWO Smedlap)  

                     BLDG 3421

                     Ft Apache, AZ  80076

                     Harley.Smedlap@us.army.mil

INSTRUCTIONS FOR SHIPPING IN-SERVICE UNIT COLORS TO U.S. ARMY HISTORICAL CLEARINGHOUSE FOR STORAGE

1.  The enclosed are instructions for shipping issue colors, guidons and heraldic material for de-activating units.  

2.  All references are to AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates at http://docs.usapa.belvoir.army.mil/jw2/xmldemo/r840_10/cover.asp.

3.  Document numbers must be requested from:

      U.S. ARMY CENTER OF MILITARY HISTORY

      ATTN: DAMH-MDM (Flag Mission) 

      103 Third Avenue

      Fort Leslie J. McNair, DC  20319-5058
       DSN: 325-2472 OR COMMERCIAL (202) 685-2472
Upon receipt of a document number from the Center of Military History, fold battalion colors and place in 12" X 12" self locking, plastic bag.  Fold streamers and place in self-locking bag.  Do not use shredded paper or Styrofoam peanuts for packing.  Remove engraved silver bands if any, not flag pole joints, from pole and place in self-locking bag.   PLACE A NOMENCLATURE CARD WITH UNIT IDENTIFICATION AND POC, DSN TELEPHONE NUMBER AND ADDRESS IN EACH BAG.   See example.

4.  Box all bags of items.  Place one DA Form 3161, Request for Issue or Turn-In, in the box, one outside of the box and mail one, along with copies of your deactivation orders under separate cover to:


U.S. ARMY HISTORICAL CLEARINGHOUSE


ATTN: DAMH-MDH (B201-Flag Mission)


ANNISTON ARMY DEPOT


7 FRANKFORD AVE


ANNISTON, AL  36201-4199

5.  Do not remove finials (spear points), spikes or joints from poles.  Turn in flagstaffs to the appropriate local supply agency.

6.  Request disposition instructions to turn in unit heraldic property by submitting a memo to the Center of Military History-Museum Division, Museum Programs Branch, Mr. Larry Campbell:  US Army Center of Military History, ATTN: DAMH-MDM (Mr. Campbell), 103 Third Ave, Fort Leslie J. McNair, DC  20319-5058.  Telephone (202) 685-2461 or DSN 325-2461, Fax DSN 325-2113, Email: larry.campbell@hqda.army.mil
Alternate POC’s are: 

Matthew C. White: DSN 325-2721, Matthew.White@hqda.army.mil
Joseph A. White III: DSN 325-2860, joseph.white@hqda.army.mil
NOMENCLATURE CARD



                         12” X 12”                                      12” X 12”                                    12” X 12”
                        Sealing bag                                    Sealing bag                                  Sealing bag


Place each item in an individual self-locking plastic bag, streamers may be placed in with battalion colors if they will fit easily.  Place a 3” X 5” nomenclature card in each bag.  Use as many bags as is necessary.



                         12” X 12”                                   12” X 12”                                      12” X 12”
                         Sealing bag                                 Sealing bag                                   Sealing bag



INSTRUCTIONS FOR COMPLETING DA FORM 3161, REQUEST FOR ISSUE AND TURN-IN FOR UNIT COLORS AND HERALDIC MATERIAL

1.  Pack and box all items per instructions.  Do not use shredded paper or foam peanuts as packing.   

2.  DA FORM 3161, REQUEST FOR ISSUE OR TURN-IN

        a.  Complete the DA Form 3161 per enclosed example.

        b.  Place two (2 ea.) or more copies of the DA FORM 3161 and shipping orders from the Center of Military History in the box.

        c.  Affix one copy of the DA Form 3161 on the outside of the box. 

        d.  Mail one copy of the DA Form 3161 and shipping orders from the Center of Military History under separate cover to:

U.S. ARMY HISTORICAL CLEARINGHOUSE

ATTN: DAMH-MDH (BLDG 201-Flag Mission)

ANNISTON ARMY DEPOT

7 FRANKFORD AVE

ANNISTON, AL  36201-4199
3.    The Clearinghouse personnel will inventory the shipment and return a signed copy of the DA Form 3161 for your records if no discrepancies are noted.

4.    The DA Form 3161 - Any action where by an item is sent to the Historical Clearinghouse is a TURN-IN.


1.  Send To:  U.S. ARMY HISTORICAL CLEARINGHOUSE

                                   ATTN: DAMH-MDH(BLDG 201-Flag Mission)

                                   ANNISTON ARMY DEPOT



         7 FRANKFORD AVE



         ANNISTON, AL  36201-4199

2.  Request From:  Your Address

3.  Request No:  The document number supplied by the Center of Military History.  This will begin with W90W3H.


4.  Voucher No:  Leave blank

5.  Date Material Required:  Use the date the form was completed.

            6.  DODAAC:  Use your DoDAAC number.

            7.  Priority:  Leave blank

            8.  Accounting/Funding Data:  Leave blank

            9.  End Item Ident:  Leave blank
            9a.  Name/Manufacturer:  Leave blank
            9b.  Model:  Leave blank

            9c.  Serial No:  Leave blank
            10.  Publication:  AR 840-10 Flags, Guidons, Streamers, Tabards and Automobile and Aircraft Plates, you may abbreviate and use AR 840-10.
            11.   Job Order No:  Leave blank
            12a.  Item No:  1, 2 and so forth

             12b. Stock No:  Give the unit designation, i.e.:
                             C Co., 1st Bn/60th Inf RGT 
            12c.  Item Description: Organizational Color, Guidon or  Streamer Set
             12d.  Unit of Issue:  EA for a flag or guidon, ST for a streamer set or silver band set

            12e.  Quantity: 1, 2 and so forth

            12f. Code:  EX
            12g. Supply Action:  1, 2, and so forth

            12h. Unit Price:  Leave blank
             12i. Total Cost:  Leave blank

             12j. Posted:  Leave blank
            13. Issue/Turn-in "Quantity" column is requested:  Date and sign here.

            14. Issue QTY in "Supply Action" Column: Leave blank
            15. Rec. QTY in "Supply Action" Column: Gaining unit signs here.

            16.  Beneath the last entry, type a row of X's or /'s and "NOTHING FOLLOWS" across the page to preclude the entry of any erroneous data.

            17.  Somewhere below "Unit Price" in the blank portion of the form type the name, rank,  telephone number and email address of the point of contact (POC).


            SSG Robert L. Smith

            DSN 571-6635

            HHC

            1st BN/60th Inf Rgt

            Ft Apache, AZ  80765

            Robert.Smith3@us.army.mil

DESCRIPTION OF COLORS AND HERALDIC MATERIAL

1.  Unit Color:  This is the flag in your branch color, with the spread eagle and your unit number on it.  Don't forget to remove it from the pole.  Return the pole to the local supply system to be re-issued.  Tag the flag with the unit designation before wrapping it.

 2.  National Color:  The stars and stripes flag with fringe.  Turn in, with pole, to your local supply system.

Other U.S. National Flags, foreign flags, unauthorized foreign streamers or any other heraldic material not covered in AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates, are your unit property and should be packed and stored as instructed for unit property.

3.  Streamer Set:  One streamer or a dozen, it's still a set and is considered a single item.  Smooth the streamers out until flat and then fold or roll them.  Tag the streamer set with the unit designation before wrapping.  Only campaign and battle streamers listed in AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates are heraldic.  Any other streamers, foreign awards, tabards, banners, etc. are unit property and should be handled as such.

4.  Silver Band Set:  Silver bands engraved with campaign honors, remove these from the pole.  Tie them together with a string or wire twist-tie, bag them and enter them on the DA Form 3161 as a silver band set.  Tag the silver band set with the unit designation before bagging.  The chrome-plated joint at the center of the flagstaff is not a silver band set, so please don't send it.  

5.  Guidons:  The company level flags.  Tag each guidon with the unit designation before wrapping.  If company level units have streamer sets specific to the company, then they should be attached to the guidon and not to the battalion color.  Only items listed in AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates are heraldic.  Any other streamers, tabards, banners, etc. are unit property and should be handled as such.

6.  Other Items:  If the item is heraldic in nature and covered in your copy of AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates, then tag it and enter on DA Form 3161, then send like directed above.  Examples are Belgian or French foragers, or other awards recognized by the Institute of Heraldry, US Army, which are attached to the flagstaff.  

7.  Artifact Flags and Heraldic Material:  Artifact flags and heraldic material should be treated as specified in Section 2, Non-Firearm Artifact Shipment.

8.  Staffs and Flag Poles: Return these in to the local supply system as with other government property.

9.  See AR 840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates at http://docs.usapa.belvoir.army.mil/jw2/xmldemo/r840_10/cover.asp.

9.  Don’t...
    a.  ... staple anything to a flag, streamer or any other heraldic item.  Tie on a standard manila tag.

    b.  ... tape anything to a flag, streamer or any other heraldic item.  Tie on a standard manila tag.

    c.  ... stick file folder labels onto flags, streamers or other heraldic items.  Tie on a standard manila tag.

    d.  ... remove the finial (spear point), spike, joint, etc. from the pole and send it as a silver band set.

    e.  ... pack the items in foam peanuts or shredded paper.  Use bubble wrap if necessary.

    f.  ... co-mingle objects into one box without a DA Form 3161, Request for Issue and Turn-In and expect us to figure it out.  We know even less than you do about your unit's lineage.  The survival of your unit heraldic material depends on the effort you make to properly identify and package it for shipment.  If you've done your part, we can properly inventory, pack and store your flags for future issue to the unit.  We do appreciate your efforts towards the success of this mission.

DISPOSITION OF UNIT PROPERTY (Historic and Unit Fund)

1.  As of  1 January 1996,  AR740-13, Storage of Organizational Trophies and Related Items is rescinded.  The storage of unit fund plaques, trophies and awards is no longer authorized.


a.  The US Army Historical Clearinghouse will store unit historical property.  Historically significant items will be disposed of in accordance with US Army Center of Military History guidance and AR 870-5, Military History: Responsibilities, Policies, and Procedures.   See AR 870-5, Military History: Responsibilities, Policies, and Procedures, Para 6-5. Organizational Historical Property at http://docs.usapa.belvoir.army.mil/jw2/xmldemo/r870_5/head.asp.


(1)  Regimental, battalion or other silver, e.g., serving platters, punch bowls, cups, flatware, trophies, etc.  These should be composed of all or some part of precious metal.  All material will be heavily padded and packaged prior to shipment for storage at the Clearinghouse. 



(2)  Ceramic plates, cups, saucers, serving dishes, and other tableware with the unit designation, crest, motto painted, fired, silk-screened or otherwise professionally affixed in a permanent manner.  All material will be heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(3)  Weapons of any type that are not service weapons, e.g., captured enemy weapons or obsolete US weapons.  These weapons will not be demilitarized by cutting, welding, breaking or otherwise defaced without written instructions from the Center of Military History.  All material will be heavily buffered and packaged for storage at the Clearinghouse.  Unit Department of Defense Automated Access Code (DoDAAC) will be provided with any firearm.



(4)  Foreign Awards and decorations.   All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(5)  Unit coins.  All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(6)  Band instruments, drum major’s baldrics, etc.  All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(7)  Achievement awards, such as plaques, that are readily available from local sources, i.e., commercial trophy shops, will not be stored.   An award will be stored at the Clearinghouse if it is of significant historical importance to the unit and documentation of the historical nature supports its value.  All material of significant historical importance that has been substantiated will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(8)  If documentation of the historical nature of furniture supports its value, furniture of historical significance to the unit will be stored at the Clearinghouse.   Document the historical nature of the piece.  All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.  Locally fabricated material, unless it is of particular historical significance, will be disposed of at the local level.



(9)  Captured enemy flags. All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.



(10)  Captured enemy equipment.  




   (a) All material will be marked, inventoried, heavily buffered and packaged prior to shipment for storage at the Clearinghouse.




   (b)  Equipment will not be demilitarized by cutting, welding, breaking or otherwise defaced without written instructions from the Center of Military History.  Items defaced by demilling will be triaged and retrograded at the Clearinghouse.  All foreign material will be checked by the post Radiation Protection Officer for contamination before shipment.



        
  (c)  Disposition and storage locations of large artifacts will be directed by the Center of Military History.

2.  Art and Prints


a.  The unit will forward all artwork and prints to the Collections Branch.


b.  All material will be heavily buffered and packaged prior to shipping.  All material will be individually boxed by the unit in heavily padded, custom fabricated wooden boxes.


c.  The address is:  US Army Center of Military History, ATTN: DAMH-MDM, 103 Third Avenue, Fort McNair, DC  20319-5058.  Commercial telephone is (202) 685-2464 or DSN 325-2464.  Commercial FAX is (202) 685-2113 or DSN 325-2113.


d.  Material sent to the Clearinghouse in error will be screened and a list supplied to the Collections Branch at CMH for disposition.

3.  Unit Historical Records, Regimental Charters, Lineage and Honors.


a.  Unit Historic Records, Regimental Charters, Lineage and Honors will be forwarded to Organizational History Branch, unless otherwise instructed.  The address is: US Army Center of Military History, ATTN: DAMH-FPO, 103 Third Avenue, Fort McNair, DC  20319-5058.   Commercial telephone is (202) 685-2732 or DSN 325-2732. Rebecca.Raines@HQDA.Army.Mil

b.  Regimental charters and battalion lineage certificates.  Locally framed material will be removed from frames and properly buffered and boxed for long-term storage.  Professionally framed material will be buffered and individually boxed in correctly marked, custom fabricated wooden boxes. 


c.  Prints and photographs.  Locally framed material will be removed from frames and properly boxed for long-term storage. All material will be heavily buffered and packaged.  Professionally framed material will be individually boxed in custom fabricated boxes.   Material will be forwarded to Organizational History Branch, unless otherwise instructed.  The exterior of the box will be clearly marked with:


(Unit Designation)          2 Bn/94 FA Rgt

(Contents)                         Unit Property

(Date Packed)                        1/30/05

4.  Material should be handled in this manner:


a.  Segregate unit historical property from unit fund property.  Inventory , mark and process unit historical property for long-term storage.  The largest box will not exceed the dimensions of the standard 32 cubic foot box, i.e., internal dimensions of 48”W X 48”W X 24 “D.


b.  If property of another unit has inadvertently become mixed in with your unit’s property; segregate, inventory and box it separately.  The largest box will not exceed the dimensions of the standard 32 cubic foot box.    The exterior of the box will be clearly marked with:


(Unit Designation)          1 Bn/52 INF Rgt

(Contents)                          Unit Property


(Date Packed)                         1/30/05

c.  Heavily pad with bubble pack, or similar material, and pack in approved shipping containers for long term storage.  The largest box will not exceed the dimensions of the standard 32 cubic foot box.  The exterior of the box will be clearly marked with 1’ characters:


(Unit Designation)          1 Bn/40 FA Rgt

(Contents)                         Unit Property


(Date Packed)                         1/30/05

                                                         or

     If multiple units,             1 Bn/40 FA Rgt, Unit Property, 1/30/05

                                             2 Bn/29 INF Rgt, Unit Property, 3/6/06

                                             534 SPT BN, Unit Property, 5/20/06
3.  The US Army Historical Clearinghouse will not store organizational trophies of minimal value or unit fund property.  Ask yourself, “Is this material worth what it will cost to store it?”  Unit fund property is described as items of short-term or local interest, such as:


a.  Commercially available softball, bowling, football or other sports trophies not fabricated in some part of silver or other precious metal; in particular, if the item is not professionally marked

or inscribed with a unit or an event by which it can be readily identified.  If its age is such that it has become eligible for historical consideration, ship it and a determination will be made at the Clearinghouse.


b.  Plaques and awards of minimal value and minor importance to the unit, such as:  Best Mess Hall, Re-enlistment, Bond Drives, Blood Drives and items of purely local interest or of short-term interest.  If its age is such that it has become eligible for historical consideration, a determination will be made at the Clearinghouse.

     
c.  Locally fabricated signs, unit crests, representations of unit colors, streamers, mascots, mottoes, etc., unless deemed of extreme historical valuable.  If its age or its involvement in a historical event is such that it has become eligible for historical consideration, a determination will be made at the Clearinghouse.  Document the historical nature of the piece.

2.  Historic unit property will be packaged for long term storage.  Mark each item with the unit designation, i.e., “4/31 Inf Rgt”.   Items will be padded to buffer the material to prevent damage from other items and outside influences.  Do not use shredded paper or foam peanuts as packing material.  Pack material in sufficiently strong containers to prevent damage from storage, shipping and handling.  Don't make the property fit the box.

3.  DA Form 3161, Request for Issue or Turn-In.  Complete DA Form 3161 as per instructions for Heraldic Material.

      a.  Packing list (DA Form 3161) will contain, name of POC, address, and telephone number and document number.

       b.  Packing list will identify each item, in the description column, e.g. 

            (1)  Polo Trophy, Manila 1927
            (2)  Shell Fragment from Anzio Beach
            (3)  Iraqi Helmet
       c.  One DA Form 3161 of all of the contents, along with unit deactivation orders and Center of Military History shipping instructions, will be placed in the box.

       d.  One DA Form 3161 affixed to the exterior of the box. 

       e.  One DA Form 3161 of all of the contents, along with unit deactivation orders and Center of Military History shipping instructions, will be sent by separate cover to the prescribed storage site.

       f.  One DA Form 3161 attached to other packing lists if these items are part of a larger shipment.

4.    Stencil nomenclature, unit name and date in three lines of 1/2" or larger characters on both sides and ends of the box.  In example:

                     




UNIT HISTORIC PROPERTY

                     




2ND BN/60TH INF RGT

                     




2 OCT 2005

5.
If the shipment of the unit historic property is part of a larger shipment, then each sub-units material will be boxed separately.  See example.


1.  Pack and box all items per instructions.   

2.  DA Form 3161, REQUEST FOR ISSUE OR TURN-IN

     a.  Complete the DA Form 3161 per enclosed example.

     b.  Place two (2 ea.) or more copies of the DA Form 3161 and shipping orders from the Center of Military History in the box.

     c.  Affix one copy of the DA Form 3161 on the outside of the box. 

     d.  Mail one copy of the DA Form 3161 and shipping orders from the Center of Military History under separate cover to:

          
U.S. ARMY HISTORICAL CLEARINGHOUSE

          
ATTN: DAMH-MDH (BLDG 201)




ANNISTON ARMY DEPOT


 
         7 FRANKFORD AVE




ANNISTON, AL  36201-4199
3.  The receiving personnel will inventory the shipment and if no discrepancies are noted return a signed copy of the DA Form 3161 for your records.

4.  The DA Form 3161 - Any action where by an item is sent to the Clearinghouse is a TURN-IN.

    1.  Send To: 
U.S. ARMY HISTORICAL CLEARINGHOUSE

          


ATTN: DAMH-MDH (BLDG 201)






ANNISTON ARMY DEPOT


 
        


 7 FRANKFORD AVE






ANNISTON, AL  36201-4199
    2.  Request From:  Your complete mailing address so a signed copy can be returned to you.

    3.  Request No.:  Leave blank

    4.  Voucher No:  The document number supplied by the Center of  Military History.  This will begin with W74R7L.

    5.  Date Material Required:  Use the date the form was completed.

    6.  DoDAAC:  Use your DoDAAC number.

    7.  Priority:  Leave blank

    8.  Accounting/Funding Data:  Leave blank

    9.  End Item Ident:  Leave blank

    9a.  Name/Manufacturer:  Leave blank

    9b.  Model:  Leave blank

    9c.  Serial No:  Leave blank

    10.  Publication: AR 740-13 Storage of Organizational Trophies and Related Items , you may abbreviate.

    11.   Job Order No:  Leave blank

    12a.  Item No:  1, 2 and so forth

    12b. Stock No:  Give the unit designation, i.e.:

                             C Co./1st Bn/60th Inf RGT 
    12c.  Item Description: Polo Trophy, Manila, 1927
    12d.  Unit of Issue:  EA
    12e.  Quantity:  1, 2 and so forth

    12f. Code:  EX

    12g. Supply Action:  1, 2, and so forth

    12h. Unit Price:  Leave blank

    12i. Total Cost:  Leave blank

    12j. Posted:  Leave blank

    13. Issue/Turn-in "Quantity" column is requested:  Date and sign here.

    14. Issue QTY in "Supply Action" Column: Leave blank, gaining warehouseman will complete.

    15. Rec. QTY in "Supply Action" Column: Gaining unit signs here.

    16.  Beneath the last entry, type a row of X's or /'s and "NOTHING FOLLOWS" across the page to preclude the entry of any erroneous data.

    17.  Somewhere below "Unit Price" in the blank portion of the form type the name, rank, telephone number and email address of the point of contact (POC).

DA Form 3161 for the Turn In of Firearms from Museums

	
REQUEST FOR ISSUE OR TURN-IN


(DA PAM 710-2-1)
	       |ISSUE 
    X  |TURN-IN
	3. REQUEST NO. W90W3H-6021-0001 (2001)
	4. VOUCHER NO. N/A

	1. SEND TO: US Army Historical Clearinghouse, Anniston, AL 36201
	5. DATE MATERIAL REQUIRED
	6. DODAAC{Your DoDAAC#) 
	7. PRIORITY
	8. ACCOUNTING/FUNDING DATA  N/A

	2. REQUEST FROM:  {Your Museum}
	9. END ITEM IDENT
	9a. NAME/MANUFACTURER N/A

	9b. MODEL
	9c. SERIAL NO. N/A

	CODE        ISSUE       TURN-IN

I-Initial  FWT-Fair Wear and Tear  EX-Excess

       R-Replacement  RS-Report of Survey SC-Stmt of                                               Charges


	10. PUBLICATION AR 710-3
	11. JOB ORDER NO. N/A

	
ITEM 


NO.


 a
	
STOCK NO.


b
	
ITEM DESCRIPTION


c
	
UNIT


OF

ISSUE
	
QUANTITY


e
	
CODE*


f
	
SUPPLY


ACTION


g
	
UNIT


PRICE


h
	
TOTAL COST


i
	
DATE
	
BY

	     1
	CCN 12345, MCN under which the weapon was registered, if known.
	Rifle, KAR 98K, SN 54321
	  ea.
	  1
	Turn in
	
	
	
	
	

	    2
	CCN 12346, MCN under which the weapon was registered, if known.
	Pistol, Al Tariq, SN 23456
	  ea.
	  1  
	Turn in
	
	CWO Bob
	Jones
	
	

	//////
	//////////////////

	//Last Item//////
	////
	///////
	/////
	/////
	Unit 12345
	////
	
	

	
	
	
	
	
	
	
	APO AE
	01234
	
	

	
	
	
	
	
	
	
	DSN 123
	-1234
	
	

	
	
	
	
	
	
	
	FAX 123 
	-2345
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	////

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	13. ISSUE/TURN-

IN ”QUANTITY””
	DATE:
	BY:
	14.  ISSUE QTY IN “SUPPLY” COL
	DATE: {Date Shipped}
	BY:  {Your Signature}
	15.  REC QTY IN “SUPPLY ACTION” COL
	DATE: {Date    Received}
	BY: {Receiving warehouseman}


 DA For 3161 for the Turn In of Unit Heraldic Material
	REQUEST FOR ISSUE OR TURN-IN


(DA PAM 710-2-1)
	      |ISSUE 
    X  |TURN-IN
	3. REQUEST NO. W90W3H-****-****
	4. VOUCHER NO. N/A

	1. SEND TO: US Army Historical Clearinghouse, Anniston, AL 36201-4199
	5. DATE MATERIAL REQUIRED
	6. DODAAC{Your DoDAAC#) 
	7. PRIORITY
	8. ACCOUNTING/FUNDING DATA  N/A

	2. REQUEST FROM:  {Your Unit}
	9. END ITEM IDENT
	9a. NAME/MANUFACTURER N/A

	9b. MODEL
	9c. SERIAL NO. N/A

	*CODE        ISSUE       TURN-IN

I-Initial  FWT-Fair Wear and Tear  EX-Excess

       R-Replacement  RS-Report of Survey SC-Stmt of                                               Charges


	10. PUBLICATION AR 840-10 Colors, Guidons, etc.
	11. JOB ORDER NO. N/A

	
ITEM 


NO.


 a
	
STOCK NO.


b
	
ITEM DESCRIPTION


c
	
UNIT


OF

ISSUE
	
QUANTITY


e
	
CODE*


f
	
SUPPLY


ACTION


g
	
UNIT


PRICE


h
	
TOTAL COST


i
	
DATE
	
BY

	 1
	N/A
	Organization Color, 2nd Bn/60th Inf Rgt
	  ea.
	  1
	Turn in
	
	
	
	
	

	 2
	N/A
	Streamer Set, 2nd Bn/60th Inf Rgt
	  st
	  1
	Turn in
	
	CWO Bob
	Jones
	
	

	 3
	N/A
	Guidon, HHC
	  ea.
	  2
	Turn in
	
	Unit 12345
	
	
	

	 4
	N/A
	Guidon, CO A
	  ea.
	  1
	Turn in
	
	APO AE
	01234
	
	

	 5
	N/A
	Guidon, CO B
	  ea.
	  1
	Turn in
	
	DSN 123
	-1234
	
	

	 6
	N/A
	Guidon, CO C
	  ea.
	  1
	Turn in
	
	FAX 123 
	-2345
	
	

	 7
	N/A
	Guidon, CO D
	  ea.
	  1
	Turn in
	
	
	
	
	

	 8
	N/A
	Guidon, CO CST
	  ea.
	  1
	Turn in
	
	
	
	
	

	 9
	N/A
	Silver Bands, Co B
	  st
	  1
	Turn in
	
	
	
	
	

	//////
	//////////////////
	//Last Item//////
	////
	///////
	/////
	/////
	/////
	/////
	////
	////

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	13. ISSUE/TURN-

IN ”QUANTITY””
	DATE:
	BY:
	14.  ISSUE QTY IN “SUPPLY” COL
	DATE: {Date Shipped}
	BY:  {Your Signature}
	15.  REC QTY IN “SUPPLY ACTION” COL
	DATE: {Date Received}
	BY: {Receiving warehouseman}


DA Form 3161 for the Turn In of Unit Historic Property

	
REQUEST FOR ISSUE OR TURN-IN


(DA PAM 710-2-1)
	       |ISSUE 
    X  |TURN-IN
	3. REQUEST NO. W90W3H-1021-0001 (2001)
	4. VOUCHER NO. N/A

	1. SEND TO: US Army Historical Clearinghouse, Anniston, AL 36201-4199
	5. DATE MATERIAL REQUIRED
	6. DODAAC {Your DODAAC#) 
	7. PRIORITY
	8. ACCOUNTING/FUNDING DATA  N/A

	2. REQUEST FROM:  {Your Unit}
	9. END ITEM IDENT
	9a. NAME/MANUFACTURER N/A

	9b. MODEL
	9c. SERIAL NO. N/A

	*CODE        ISSUE       TURN-IN

       I-Initial  FWT-Fair Wear and Tear  EX-Excess

       R-Replacement  RS-Report of Survey SC-Stmt of                                               Charges


	10. PUBLICATION AR 840-10 Colors, Guidons, etc.
	11. JOB ORDER NO. N/A

	
ITEM 


NO.


 a
	
STOCK NO.


b
	
ITEM DESCRIPTION


c
	
UNIT


OF

ISSUE
	
QUANTITY


e
	
CODE*


f
	
SUPPLY


ACTION


g
	
UNIT


PRICE


h
	
TOTAL COST


i
	
DATE
	
BY

	1
	CCN 12345, MCN under which the weapon  was registered, if known.
	Rifle, KAR 98K,   SN 54321
	  ea.
	  1
	Turn in
	  
	
	
	
	

	2
	N/A
	Polo Trophy, Manila 1921
	  ea.
	  1
	Turn in
	  
	CWO Bob
	Jones
	
	

	3
	N/A
	Bugle, Chinese, Korean War
	  ea.
	  1
	Turn in
	  
	Unit 12345
	
	
	

	4
	N/A
	Plaque w/shrapnel from Viet Nam
	  ea.
	  1
	Turn in
	  
	APO AE
	01234
	
	

	5
	N/A
	North Vietnamese Flag
	  ea.
	  1
	Turn in
	  
	DSN 123
	-1234
	
	

	6
	N/A
	Cuban Helmet from Grenada
	  ea.
	  1
	Turn in
	  
	FAX 123 
	-2345
	
	

	7
	N/A
	Door lock from Panamanian Palace
	  ea.
	  1
	Turn in
	  
	
	
	
	

	8
	CCN 12345, under which the weapon      was registered, if known.
	Pistol, Al Tariq, SN 23456
	  ea.
	  1
	Turn in
	  
	
	
	
	

	9
	N/A
	Key to the City of Tuzla
	  ea.
	  1
	Turn in
	  
	
	
	
	

	//////
	//////////////////
	//Last Item//////
	////
	///////
	/////
	/////
	/////
	/////
	////
	////

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	13. ISSUE/TURN-

IN ”QUANTITY””
	DATE:
	BY:
	14.  ISSUE QTY IN “SUPPLY” COL
	DATE: {Date Shipped}
	BY:  {Your Signature}
	15.  REC QTY IN “SUPPLY ACTION” COL
	DATE: {Date Received}
	BY: {Receiving warehouseman}


Specifications for the Standard 32 Cubic Foot Capacity Box

1.  If the quantity of your unit property is sufficient, have your local box shop construct wooden boxes to the following dimensions.

    a.  External dimensions of the box will be approx. 28 1/2" X 50" x 50".

    b.  Internal dimensions are 24" X 48" X 48".

    c.  Bottom is to be of 3/4" plywood on 3 1/2" X 3 1/2" skids.  If weapons and other similarly heavy items will be shipped in these boxes, the bottom should be sufficiently stoutly built to accomplish this.

    d.  Sides are to be of 1/4" plywood with 1" X 3 1/2" stiles and rails to form a 1" thickness.  The arrangement of the stiles and rails will provide support to allow for the stacking of these boxes.  Sides may be banded with 3/4" or better steel band to provide additional support.  This may be accomplished on an "as-needed" basis prior to loading.  

    e.  Lid will be of 1/4" plywood with 1" X 3 1/2" stiles and rails to form a 1" thickness and be flush with the sides when installed.  Lid will be attached either by screws or 8d common nails and banding with steel bands at the time of loading.  The arrangement of the stiles and rails will provide support to allow for the stacking of these boxes.

    f.  Fasteners will at the discretion of the Box Shop supervisor.

   g.  Internal dimensions are critical.  All other dimensional variations will be at the discretion of the Box Shop supervisor.

Wooden MDH Standard Storage Box

28 1/2" X 50" x 50" (External Dimensions)




	60th INF RGT/2nd Bn


	Organizational Color


	Document Number:  


	W90W3H-XXXX-XXXX (2005)





	POC:  CWO Harley Smedlap, DSN 567-9876


	1st INF BDE


	ATTN: RCMW-HP (CWO Smedlap)


        BLDG 3421 


        Ft Apache, AZ  80076








“A”�Guidon





HHC Guidon 





Colors &


ST Set





CSC Guidon





“C” Guidon





“B” Guidon





One DA FORM 3161 under separate cover to the Clearinghouse.





One DA FORM 3161 on the outside of the box and one on the inside of the box.








Unit Heraldic Property shipment





If applicable, pack the colors of the subordinate units into a consolidated heraldic property box.





DA 3161





2nd Bn/60th Inf Rgt


Heraldic Property


3/21/05








 DA FOR 3161 inside the box, one on the exterior and one mailed to the Historical Clearinghouse





Unit Colors   HHC         A           B          C          CSC & Streamers       


 & Streamers




















Bag








Bag





1st Bn/60th Inf Rgt


Heraldic Material


3/21/05








1st Bn/60th Inf Rgt


Heraldic Material


3/21/05








Bag








Bag








Bag








Bag





Ship to Army Historical Clearinghouse








DA 3161


























60th Inf Rgt


Consolidated Heraldic Property


3/21/05





1st Bn/60th  Inf Rgt


Heraldic Material


3/21/05








DA FORM


3161














DA FORM


3161





Bigger Box














Box





Box





Box





Box





Box





Box





DA 3161





2nd Bn/60th Inf Rgt


Historic Property


16 May 2005








One DA FORM 3161 under separate cover to the Clearinghouse.





One DA FORM 3161 on the outside of the box and one on the inside of the box.





Ship to Army Historical Clearinghouse








DA 3161





1st Bn/2nd Bn/3rd Bn


60th Inf Rgt


Historic Property


17 May 2005








DA FORM


3161



































DA FORM


3161





3rd Bn/60th Inf Rgt


Historic Property


14 May 2005





2nd Bn/60th Inf Rgt


Historic Property


14 May 2005











1st Bn/60th Inf Rgt


Historic Property


14 May 2005





Crating Unit Historic Property for Shipment














Standard 32 Cubic Foot Wooden Box, Interior Dimension


48” x 48” x 24”





Ship to the US Army Historical Clearinghouse





 DA FOR 3161 inside the box, one on the exterior and one mailed to the Historical Clearinghouse





     If applicable, pack the unit property boxes of the subordinate units into a consolidated unit property box.








U.S. ARMY


HISTORICAL CLEARINGHOUSE





STANDING OPERATING PROCEDURE


FOR


INCOMING SHIPMENTS
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