Sample Heraldic Property Turn-In Request
Sample Heraldic Property Issue Request

1st Bn/60th Infantry Regiment

ATTN: ARTZ-1/60-S4

7 Deep Ford Ave

Fort Whipple, AZ  86006

(Your office symbol) 





          (Date)
MEMORANDUM FOR  US Army Center of Military History, ATTN:  DAMH-MD (Mr. Van Meter), 103 Third Avenue, Ft. McNair, D.C. 20319-5058

SUBJECT:  Request for Turn-In of Unit Heraldic Property

1.  Due to unit in-activation (or re-designation) I request instructions and an authorizing document number for the turn-in of unit heraldic property for the 1st Bn/60th.  
  I acknowledge that the donation of heraldic property to private individuals and organizations will result in criminal prosecution under 10~USC~ 4565.  

2.  See in-activation orders enclosed.

3.  POC is:


a.  POC: CW3 Bob Smith, DSN 123-4567, (834) 321-4567, Fax DSN 123-7654, Bob.Smith1@us.army.mil.  


b.  Fort Whipple Museum



 ATTN: ARTZ-MU (CW3 Smith)



 B711, RM 3



 PO Box 2345          



Fort Whipple, AZ  86006-1234

5.  I request that all unit historic property for the 2nd Bn/60th Inf Rgt be turned in as part of this action.     
     
     

6.  This organization will fund all costs for packing, crating, shipping and transportation.   

                                                                 Harley T. Smedlap

                                                                 CPT Infantry  

�  If possible, make the request several weeks in advance.





�  The donation of unit colors, guidons and other heraldic property to private individuals or organizations is forbidden by Federal Law 10 ~USC~ 4565.   To avoid prosecution under this law, consult your JAG Office before donating unit heraldic material to departing commanders or unit organizations.





�  This is the person who will inventory the shipment, sign the DA FORM 3161, Request for Issue and Turn-In and ship it.  Completed copies of the 3161will be returned to this person.





�  NOTE:  Anniston Army Depot (ANAD) is a closed installation.   If you plan to deliver the shipment, yourself there are certain criteria for entering Anniston Army Depot that must be met a minimum of three working days (or more) before arrival.  This is not negotiable.    





Upon receipt of the document number from the Center of Military History authorizing the action, contact Deborah Noll, Protocol Officer, a minimum of three (3) working days before arrival.    Her telephone numbers are (256) 235-6243, fax (256) 235-4473, DSN 571-6243, or fax 571-4473.  You must provide to her in writing:





		(1)  Name


		(2)  Rank or Grade


		(3)  SSAN


		(4)  Clearance


		(5)  Purpose of visit


		(6)  Dates of visit


		(7)  Area to be visited (B201)


		(8)  Escort


		(9)  Request for a camera pass should be submitted, if required.  


			No cameras will be permitted without a pass.  


		Cellular telephones with cameras are considered cameras.





		(10)  Prohibited items are:





			(a)  Weapons


			(b)  Drugs and other controlled substances


			(c)  Alcohol


			(d)  Dangerous chemicals 


			(e)  Ammunition and explosives


			(f)  Tools and equipment that can be confused with Government owned property.


			(g)  “Strike Anywhere” matches


			(h)  Any type of cameras or film.





		(11)  Speed limits are strictly enforced. 	





		(12)  Foreign nationals must contact Anniston Army Depot Directorate of Law Enforcement and Security, (256) 235-7595 or DSN 571-7595, several weeks before the visit for permission to enter.





�  See example in AR 870-20, Army Museums, Historical Artifacts, and Art, a  Management of unit historical property is addressed in AR 870-20, Army Museums, Historical Artifacts, and Art, at � HYPERLINK "http://www.usapa.army.mil/" ��http://www.usapa.army.mil/�, click on search publications, at search by publication number enter: 870-20, click on XML, athe the bottom of that page click on: Click her to view remaining publication. At Edit/Find type in Appendix G  to locate Appendix G: Organizational Historical Property Turn-In from Inactivated and Re-designated Units. 





�  Consult your local museum on the criteria for unit fund property and unit historic property.








�   The shipping unit pays all packing, crating, shipping and transportation costs.   If you cannot fund a shipment, contact CMH-MDM (Log Cell) and request further instructions.





�  This is the individual that initiates the action.
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