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     19 January 2005

MEMORANDUM FOR  Whom It May Concern

SUBJECT:  Instructions for the Management of Unit Heraldic Property

1.   To obtain your Lineage and Honors statement, contact the US Army Center of Military History-Force Structure and Unit History Branch.  The Lineage and Honors statement is the official history of your unit and is the verification of entitlement for your unit and the deed to organizational heraldic and historic property.  A copy should accompany any request for unit heraldic and historic property.

US Army Center of Military History 

ATTN: DAMH-FPO 

103 Third Ave, BLDG 35 

Fort Leslie J. McNair, DC  20319-5058 

(202) 685-2733 

DSN 325-2733 

Email: Rebecca.Raines@HQDA.Army.Mil 

http://www.army.mil/cmh-pg/lineage/Unit-Info.htm
2.  To obtain a design for crests, colors and guidons for Army units, contact The Institute of Heraldry-US Army at: 

The Institute of Heraldry 

9325 Guncotton Road 

RM S112 

Fort Belvoir, VA  22060-5579 

(703) 806-4968 

DSN: 656-4968 

POC: Mr. Proffitt/Mr. Leslie DeShields 

DSN 656-4770 

Design Branch 

(703) 8064985 

DSN 656-4985 

Email: Webmaster@tioh.belvoir.army.mil

3.  To order replacement colors, streamers and guidons for Army units: 

U.S. Army Support Activity 

ATTN: STRAP-S 

P.O. BOX 13460 

Philadelphia, PA  19101-3460 

(215)-737-2519 

DSN 444-2519 

The donation of unit colors, guidons and other heraldic property to private individuals or organizations is forbidden by Federal Law 10 ~USC~ 4565.  Consult your JAG Office before donating unit heraldic material to departing commanders or unit organizations.


4.  To draw unit colors, guidons and other heraldic property and unit historic property for active units, check your unit Lineage and Honors statement.  It is the verification of entitlement for your unit and the deed to organizational heraldic and historic property.  Submit a memo, with a copy of your Lineage and Honors statement, requesting the material to which you are entitled to the Center of Military History-Museum Division, Museum Programs Branch, Mr. Larry Campbell:

US Army Center of Military History, 

ATTN: DAMH-MDM (Mr. Campbell) 

103 Third Ave, BLDG 35 

Fort Leslie J. McNair, DC  20319-5058 

(202) 685-2799 

DSN 325-2799 

Fax DSN 325-2113 

Email: larry.campbell@hqda.army.mil
The memo should contain the name, address, and telephone number and email address of the Point of Contact.  If your unit is the lowest number in the regiment and custodian of the regimental property, state this in the memo.  The gaining unit will pay for shipping any property over 70 pounds in weight.


Management of unit historical property is addressed in AR 870-20, Army Museums, Historical Artifacts, and Art, at http://books.usapa.belvoir.army.mil/cgi-bin/bookmgr/books/r870_20/ccontent.


The lowest numbered active unit of a regiment, wishing to draw heraldic property of inactivated units of the same regiment for exhibit, will submit an exhibit plan for these items with their request to the Center of Military History-Museum Division, Museum Programs Branch.  The lowest numbered active unit will commit in the request to providing 50% of the funding for conservation and framing the heraldic property of these inactivated units.  See AR840-10, Flags, Guidons, Streamers, Tabards, and Automobile and Aircraft Plates, Para: 5-53 Display of Colors and 5-54, Prohibitions.


Upon activation of a unit, the lowest active numbered unit holding the heraldic material will relinquish this material to the activating unit at the instruction of the US Army Center of Military History.


5.  Request disposition instructions to turn in unit colors, guidons and other heraldic property for inactivating units, by submitting a memo to the Center of Military History-Museum Division, Museum Programs Branch, Mr. Larry Campbell:

US Army Center of Military History, 

ATTN: DAMH-MDM (Mr. Campbell)

103 Third Ave, BLDG 35 

Fort Leslie J. McNair, DC  20319-5058 

(202) 685-2799 

DSN 325-2799 

Fax DSN 325-2113 

Email: larry.campbell@hqda.army.mil
Submit an individual memo for each unit.  The memo will contain the name, address, and telephone number and email address of the Point of Contact and a copy of the in-activation orders. See example in AR 870-20, Army Museums, Historical Artifacts, and Art, at http://books.usapa.belvoir.army.mil/cgi-bin/bookmgr/books/r870_20/ccontent.

The donation of unit colors, guidons and other heraldic property to private individuals or organizations is forbidden by Federal Law 10 ~USC~ 4565.  Consult your JAG Office before donating unit heraldic material to departing commanders or unit organizations.  See http://www.usapa.army.mil/searchtitle_number_pubs.asp.


6.  To obtain disposition of files, photographs, maps, books contact the US Army Center of Military History-Force Structure and Unit History Branch with a copy of your inactivation orders.  

US Army Center of Military History 

ATTN: DAMH-FPO 

103 Third Ave, BLDG 35 

Fort Leslie J. McNair, DC  20319-5058 

(202) 685-2733 

DSN 325-2733 

Email: Rebecca.Raines@HQDA.Army.Mil

7.  Appointment of Regimental Commander: Instructions for the appointment of the Honorary Regimental Commander and Regimental Sergeant Major are listed in AR600-82, The U.S. Army Regimental System.  Direct your questions to Mr. John Lock, (703) 325-4709 or DSN 221-4709. 
                                                                 LYNDEN T. COUVILLION

                                                                 Supervisory Curator
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