UNCLAS                                          SUBJ: ALARACT 009/2007

THIS MESSAGE HAS BEEN SENT BY THE PENTAGON TELECOMMUNICATIONS CENTER ON BEHALF DA WASHINGTON DC//DAPE-MPE//

SUBJECT: ENLISTED SEPARATIONS USING THE ADMINISTRATIVE BOARD 

1. REFERENCE: AR 635-200, ACTIVE DUTY ENLISTED ADMINISTRATIVE SEPARATIONS, 6 JUNE 2005 

2. THE PURPOSE OF THIS MESSAGE IS TO REITERATE ARMY POLICY CONCERNING THE PROPER APPROVAL AUTHORITY AND THE PROPER NOTIFICATION FORMAT FOR SEPARATIONS USING THE ADMINISTRATIVE BOARD PROCEDURE.

3. SEPARATION ACTION MUST BE INITIATED UNDER THE ADMINISTRATIVE BOARD PROCEDURE WHEN A CHARACTERIZATION OF SERVICE UNDER OTHER THAN HONORABLE CONDITIONS IS CONTEMPLATED. THE SEPARATION APPROVAL AUTHORITY IN THESE CASES IS THE GENERAL COURT-MARTIAL CONVENING AUTHORITY (GCMCA) OR A GENERAL OFFICER IN COMMAND WHO HAS A JUDGE ADVOCATE OR LEGAL ADVISOR AVAILABLE. IF A SOLDIER SUBMITS A CONDITIONAL WAIVER OF HIS OR HER RIGHT TO A HEARING BEFORE AN ADMINISTRATIVE SEPARATION BOARD CONTINGENT UPON RECEIVING A CHARACTERIZATION OF SERVICE MORE FAVORABLE THAN UNDER OTHER THAN HONORABLE CONDITIONS, THE SEPARATION APPROVAL AUTHORITY REMAINS THE GCMCA OR A GENERAL OFFICER IN COMMAND WHO HAS A JUDGE ADVOCATE OR LEGAL ADVISOR AVAILABLE.

4. WE CONTINUE TO SEE CASES WHERE THE SPECIAL COURT-MARTIAL CONVENING AUTHORITY HAS INCORRECTLY APPROVED SEPARATION IN THESE CASES.  COMMANDERS MUST ENSURE THAT SEPARATIONS USING THE ADMINISTRATIVE BOARD PROCEDURE ARE APPROVED BY THE PROPER AUTHORITY.

5. THE ONLY AUTHORIZED FORMAT FOR NOTIFYING SOLDIERS OF INITIATION OF SEPARATION ACTION UNDER THE ADMINISTRATIVE BOARD PROCEDURE IS CONTAINED IN AR 635-200, FIGURE 2-3. THE ONLY AUTHORIZED FORMAT FOR NOTIFYING SOLDIERS OF INITIATION OF SEPARATION ACTION UNDER THE NOTIFICATION PROCEDURE IS CONTAINED IN AR 635-200, FIGURE 2-1. WE CONTINUE TO SEE CASES WHERE UNITS HAVE IMPROPERLY COMBINED THE TWO FORMATS. UNITS MUST STRICTLY ADHERE TO THE PRESCRIBED NOTIFICATION FORMATS CONTAINED IN AR 635-200, FIGURES 2-1 AND 2-3.

6. QUESTIONS PERTAINING TO ADMINISTRATIVE SEPARATIONS SHOULD BE DIRECTED TO YOUR SERVICING SJA OFFICE. DMPM POC IS LTC CONWAY, DSN

225-7614 OR COMMERCIAL 703-695-7614.

7. EXPIRATION DATE CANNOT BE DETERMINED.
