TEMPLATE 

STANDARD COMPETITION TIME-LIMIT WAIVER REQUEST

MEMORANDUM FOR ASSISTANT CHIEF OF STAFF FOR INSTALLATION MANAGEMENT
SUBJECT:
Request for Standard Competition Time Limit Waiver (DoD Component) (DoD Commercial Activities) at (DoD Installation, State)

In my capacity as the [insert name of Command] Delegated Competitive Sourcing Official, I request your approval, as the Army’s Delegated Competitive Sourcing Official, of a standard competition time-limit waiver.  This waiver is necessary to provide us with additional time to conduct a complex standard competition.  We anticipate that this competition will be complex for the following reasons:  [insert rationale—If the activity is performed by fewer than 50 authorizations, include additional rationale].  

The required preliminary planning actions will be completed before the public announcement date.  We have taken steps that should afford us with a sufficient number of private sector competitors in this public-private competition by ensuring that the packaging of the activities included in this competition does not provide an advantage to a specific source and that the grouping is consistent with market and industry structures.  We have appropriate workload data and systems in place and workload data will be available for inclusion in the solicitation.  Preliminary planning baseline costs [have been/will be] calculated in accordance with ODUSD(AT&L)I&E Memorandum, 5 Aug 05, and will be made available to all prospective service providers.  The competition officials and participants for this competition [have been/will be] provided with sufficient training to perform their roles and responsibilities.  Your approval of this waiver will allow [specify a period not to exceed 18 months] to complete the following standard competition.  

	Competition Schedule (Target Dates)

	Congressional Notification
(if applicable)
	Projected

Public Announcement Date
	Projected

Solicitation Issuance Date
	Projected

Solicitation Closing Date
	Projected

Performance Decision Date

	
	
	
	
	


	SCOPE OF COMPETITION

	Commercial Activities
	Location(s)
	Incumbent Service Providers

	
	
	Source: 

DoD Government Personnel
	Source:

Private Sector Contracts
	Source: 
Another Agency or DoD Component

	Insert the activities that will be competed

(e.g., supply, base operating support, public works, information technology)
	Insert the geographical location(s) where the activities are performed
	Insert the number DoD civilian and/or military authorizations performing the activities (see Circular’s definition of government personnel)
	Insert the number of contracts and their total dollar value ( do not include the number of contract employees)
	Insert the cost of the fee-for- service agreement and state if the agency is performance is by government personnel or contract  



Based on the above information, I request approval of a time limit waiver for this standard competition.  My point of contact is (insert name, phone number, email address).

DCSO Signature
