AGENCY LETTERHEAD
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MEMORANDUM FOR (Name)
SUBJECT:  Agency Tender Official Appointment

1.  Under the authority vested in me by the Assistant Secretary of the Army for Installations and Environment under the policy in Office of Management and Budget (OMB) Circular No. A-76, Performance of Commercial Activities, I am appointing you as the Agency Tender Official (ATO) for the (Competition Title) XXXXX competition.  This appointment is in addition to your duties as the Most Efficient Organization (MEO) Team Leader, designation by memorandum dated XXXXX.

2.  The following are you authorities and responsibilities as ATO:

     a.  Authorities.  You are independent of the Contracting Officer (CO), Source Selection Authority (SSA), Source Selection Evaluation Board (SSEB), and the Performance Work Statement (PWS) Team and shall restrict your communications with those individuals accordingly.

     b.  Responsibilities.  You are charged to:

          (1) Develop, certify, and represent the agency tender.

          (2) Ensure that the Strategic Sourcing Program Manager (SSPM) provides the necessary resources and training to prepare the (Name of Competition) XXXX competitive sourcing agency tender.

           (3) Act as a directly interested party as defined in OMB Circular No. A-76.

           (4) Carry out the responsibilities and duties associated with your appointment as described in OMB, Department of Defense, and Department of the Army competitive sourcing regulations and policies.

3.  In your capacity as leader of the MEO Team for (Name of Competition) XXXX competition, you were provided instructions relative to the Procurement Integrity Act (41 USC 423) which contains post employment provisions applicable to certain Government employees which are set 
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forth in FAR 3.104(d).  Other conflict of interest and ethics restrictions may apply to you, such as 18 U.S.C. § 207 and 5 C.F.R. 2641.  You are advised to seek ethics guidance from your designated ethics counselor.
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