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MEMORANDUM FOR JDRP-HRM-MPSC

SUBJECT: LOST/STOLEN CAC REISSUE

(Name), (SSN) has advised me that he/she needs a replacement Common Access Card (CAC).  As the Security Officer, I am verifying the loss of his/her CAC and is requesting new one issued.  I may be reached at (phone number) should any additional information be required.

Employee understands that IAW AR 600-8-14 two Common Access Cards are not authorized.








Security Officer’s Signature Block

Enclosure







As Stated
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Human Resources Management directorate
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